PE 08

1, Trong béng tith Excel 2010, chic néng Data =Data Vlidation Settings = List g d i g7
A Xt ket oua i todn 1 ot dach sach
B Réng bugc i béu trén céc 6 béng tinh cd dang danh séch chon
G Reng bugc di Géw trén cdc 6 bing tirh ki shdp vio 13 chud
D Ci3ciudéuding
2. Trong bing tith Excel 2010, hém DATADIF ding 6 i ve 1 gidtr b 56 ndy, 6 thng hay o6 ném giba 2 Khodng thigian theo by chon. Hy chon o6 phép ding cha hém
A DATEDIF(firstdate, enddate, option)
B DATEDIF(sertalNumber, retur type)
C DATEDIF(startdate, months)
D DATEDIFfirstdate enddate holidays)
3. Trong Word, cé thénthe Developer vio thanh Ribbor: sa kb vio File =Options, ban i dung hra chon nd?
A Chon Customize Ribbon = douhle click véo muc Developer
B Chonmyc Developer = OK
C Chon Advanced=>Customize Ribbon, chon e Develope, click OK

D Chon Custorize Ribbon = chon muc Developer = OK



4, Trong Windword 2010, mudn gén mat khdu cho viéc mé tap tin, ban sit dung hva chon ndo?
A File = Options = Proofing = Auto Correct
B File = Info = Protect Document= Encrypt with passwaord
C Insert = Hyperlink
D Ci3cdudéuding
5. Trong Word, mudn hu tip tin vot tén khac, ban sit dung hva chon ndo sau déy?
A Home = Save As
B Fie = Save
C Home = Save
D File = Save As
6. Trinh bay c4c b dé thay d6i hinh dang biéu d6 dang Column sang bifu dd dang Pie trong Powerpoint? (Chon nhiéu trd [o4)
A Chon bifudd = chon Design=>Change Chart Type = Pie.
B Chon bifudd = chon Layout=>Change Chart Type = Pie.
C Right click bifu dd = Change Chart Type = Pie,

D Right click biéu dd = chon Edit = Pie.



7. Trong bang tinh Excel 2010, mudn xuat file thanh file * PDF ta phai
A Chon File = Save hodc Save As, chon kifu lwu * PDF
B Chon File = Save & Send = Create PDF = XPS Document
C Chon File = Export, chon kifu cén xudt * PDF
D Tétcadéuding

8. Trong bang tinh Excel 2010, khi tim kiém thi
A Khing phan biét chit thwirng, chit hoa hay dinh dang
B Phén biét chit thwimg, chit hoa
C Khing phan biét chit thwirng, chit hoa nhung phén hiét dinh dang
D Ca3caudéuding

9. Cén xda bd mat khiu ciia trang tinh ¢4 md, ban s dung lwva chon nao?
A File=Save As=>Tools=>General Options = x6a mét khau d3 dit—> OK
B Rewview=>Protect Sheet = xda mat khéu d3 dit
C File=?Info—?Protect Workbook=?Mark as Final

D C4 3 lya chon trén déu sal



10 Lira chon nao sau ddy nhim dé khéi phuc hinh anh?

A Chudt pha vao anh, Format Picture, thé Picture Corrections, chon Reset
B Chudt phai vao anh, Size and Posttion, thé Size, chon Reset
C Reset Picture tir Picture Tools
D Reset Picture & Size tiv Picture Tools
11. Trong Windword 2010, rudn dinh dang lai trang gidy in, ban sit dung lwa chon nao?
A File = Option
B PageLayout = Page Setup
C Fie = Print
D Ca3 cdudéuding
12. Trong Power Point 2010, rudn chén cac biéu twong hyperlink cé san, ban si dung hwa chon ndo sau:
A Insert = Hyperlink
B Insert = Shapes = Action Buttons
C Home = Bullets and Numbering

D Ci3caudéuding



13. Cho biét céch chuyén nhanh dén 1 side trong hic dang trinh chigu? (Chon nhigu trd i)
A Nhép 56 trang cfia shide = nhén Enter.
B Nhép sf trang cia shide chon move to shide.
C Right click phién trinh chigu chon Move to Shde chon shide.
D Right click vao mén hinh trinh chifu = chon Go to Side = chon shide.
14. Trong Windword 2010, mudn chén ngit trang, ban s dung hwa chon ndo? (Chon nhiéu trd li)
A Home = Break
B Reference = Break
C Page Layout = Break
D Insert = Pages = Page Break
15. Trong bang tinh Excel 2010, mudn [y dit iéu tiv ngudn khac (Taport), dif héu thudc céu tic cha Access (* accdb) ta chon
A Data = Cet Esternal Data = From Web
B Data = Cet External Data = From Text
C Data = Get External Data = From Other Source

D Data = Get External Data = From Access



16. Trong bang tinh Excel 2010, chitc ning Data = Data Validation= Setting Tabs = Whole number dung dé lam gi?
A Xudt két qua tinh toan chi ly s nguyén
B Ring budc dit héu trén cc 6 bang tinh khi nhap vao chi cho phép nhap sd nguyén
C Rang budc dit héu trén cac 6 bang tinh khi nhdp vao chi cho phép nhép 6 thap phan
D Ci3ciudéuding
17. Trong Windword 2010, mudn tao méi 1 style, ban sit dung hra chon ndo sau day: (Chon nhiu hya chon)
A Home = Change styles = Style Set
B Home = Style = Right click tai 1 kiu bét ky = Modify
C Home = Style = New Style
D Al+CrH+Shft+3
18. Trong Power Point 2010, cach sit dung file mAu (Power point template), ban s dung hya chon ndo saw:
A Insert = Themes=>Chon méu
B File = New = My template = chon mau
C File = Open=> Chon miu

D Ca3caudéuding



19, Trong bing tinh Excel 2010, mudn chuyén d6i di 2w trong table thanh ving i iéu trén sheet ta phi lim sao? (Chon nhiéy trd li)
A Insert = Convert to Range
B Chon ving danh sach trong Table, Right Click = Convert to Range
C Chon ving danh séch trong Table, chon Design = Convert to Range
D Insert = Convert to Text
20. Trong biéng tinh Excel 2010, rmudn bio vé tap tin excel khi md, ban s dung hva chon ndo saw: (Chon nhiéu tré 1)
A File = Save hoic Save As, chon mit Tools = General Option, chon password to open, password to modify
B File = Info = Protect Work book = Engrypt with passwaord
C Review = Protect sheet. Gén password
D Ca3cutréndéuding
21. B¢ Excel chi tinh ton lai cong thite khi hw file hodc khi chon Calculate Now (nhén F9), ban st dung hya chon ndo? (Chon nhiéy ted li)
A Formulas=Calculation Options = Manual
B File=Options=>Formulas = chon Manual = OK
C File=Options=Formulas = chon Automatic= OK

D Formulas= Calculation=>Calculate Now(F9)



22. Trong Windword 2010, theo ban, théng bao “The file ... already exist” xudt hign khi ndo ?
A Luu vin ban dat tén file tring vt tén file d4 6 trong thy muc lya chon
B Khing dat tén file khi luvu vin ban
C Chon 1 font chit khéng co trong hé thing
D Ding file ki file chwa dwee luu
23. Trong Power Point 2010, mudn d4t mat khau khi mé tap tin, ban sit dung ya chon ndo saw:
A File = Info = Protect Presentation = Engrypt With Password
B File = Save hodc Save As =2 chon it Tools = chon General Option
C Ca2caudéu sal
D Ci2ciudéuding
24, Trinh bay cach thi hanh Customn Show trong PowerPoint? (Chon nhiéu tra 1o1)
A Vao Shde Show=?Set Up Slide Show = tat Custom Show chon tén Custom Show.
B Shde Show=>Custom Slide Show =»Chon tén Customn Show.
C Nhén Shift F5.

D View chon tén Custom Shde Show.



25. Trong Windword 2010, mudn soan thao mét cong thic toan hoc phivc tap, ban sit dung hya chon nao?
A Chart
B Word Art
C Equation
D Smart Art
26. Mudn thay d6i dwimg din méc dinh khi by file 13 thw muc DABAITAP, ban sit dung hra chon nao?
A File=Save = chon DABAITAP = Save
B File=Options=Save = muc Default file location = DABAITAP = OK
C Ca2hyachon trén déu ding
D (a2 lyachon trén déu sai
27. Khi cén ¢4t 1 trang chin trang 12 khac nhay, ban st dung wa chon ndo?
A Page Layout—?Page Setup=>thé Margins = chon Mirror Margin
B View = chon Different Odd & Event Pages
C Design = chon Different Odd & Event Pages

D (a3 lyachon trén déu sai



28, Khitao hiéu cho 1 déi tuong, ndn hitu tng nay chi duge thye hign khi click vao 1 déi tuong khde, ban ding chir ning gi?
A Trgger.
B Animation Painter.
C OnMouse Click.
D Céa3lvachontrén déu sai
29. Trong Windword 2010, dé thay déi don vi do trén thuée, ban si dung lva chon nao?
A Page Layout = Margin
B View = Ruler
C File = Option = General
D File = Options = Advanced = chon Show measurements in units of
30. Trong bang tinh Excel 2010, chic ndng Data =Data Validation= Settings = Text length ding dé lam gi?
A udt két qu tinh todn chi 14 chudi
B Rang budc dif liéw trén céc & bang tinh khi nhap vio chi cho phép nhép vao 14 chudi
C Rang budc dif iéw trén céc 6 bang tinh khi nhap véo chi cho phép nhép vao 1 chubi cd chifu dai xéc dinh

D Tét ca déu ding



